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The fact you’re
reading
this means
you’re interested in
being a councillor
and that is the
first step!

So you’re
thinking
of becoming a
councillor?

If you’re the type of person who cares about your community and wants
to make a difference to the quality of other people’s daily lives and
prospects, becoming a councillor may be the perfect choice for you.
This booklet is going to give you an outline on what you need to know
about becoming a councillor and how to proceed once you’ve made the
decision to run for election.
So read on and let us tell you what being a councillor is all about.

“As someone who has lived in Melton all my
life, becoming a councillor and helping shape
where I live has been incredibly rewarding. In
the beginning I was only doing a few hours
a week, but as I became more invlolved my
commitment has increased and now as
Leader of the Council I can use my position to
really make a difference to improve the lives
of people across the borough.”
Councillor Joe Orson - Leader of the Council
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Melton

Melton, known as the rural capital of food, lies to the North-East of Leicestershire and
is predominantly a rural area covered by open fields with lots of small villages. The
market town of Melton Mowbray is its focal point. The borough is split into 16 wards, 6
town wards and 10 rural wards. There are 50,376 people living in the borough.
Each ward has at least one councillor and some have as many as three depending on
the number of people living in the ward. All are elected to represent the interests of
the people living in that ward as well as contributing to the running of the Council as
a whole.
The Melton Borough Council Offices are located in Melton Mowbray and are the base
where the majority of council services operate, it is also home to the council chamber,
where most of the decisions that affect the borough are made.
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What do councillors do?
A borough councillor is someone who has been elected by the public to
represent a specific area as well as set the policy direction for the council.

As a councillor, you will take on
what’s known as ‘casework’ where
you will listen to members of your
ward and act on any concerns
they may have which may involve
liaising with council officers to
resolve any queries or concerns.

You may also be nominated to sit on
a number of committees, which handle
specific parts of council business:

Councillors are responsible for
making decisions and setting the
policy of the Council. Officers are
the working professionals and are
responsible for executing these
decisions and operational aspects
of all the decisions made by
councillors.
The biggest meeting you must
attend is called the Council
meeting. As the title suggests,
this is when all councillors meet
to debate issues, ask questions of
the leadership and make decisions
on council business. The Council
meets in this way approximately
every 8 weeks.
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•

Policy Committees – Formal meetings
which develop and scrutinise policies
for most of the council’s services.

•

Planning Committee – decides
planning applications.

•

Licensing & Regulatory Committee
- decides whether to grant, refuse,
reinstate or remove licenses
– from taxi drivers to alcohol sales.

•

Governance Committee oversees
all audit and governance matters
including the code of conduct for
councillors.

What skills and experience do
councillors need?
Community Leadership

Knowledge of the area

This is one quality that will help greatly in
your bid to become an elected member.
People need to feel they can trust you
and want to believe in your decisions, so a
sense of leadership is key.

Knowledge of the area where you are
running for election is essential. You should
know what facilities the area has and hasn’t
got, what the people are like and how the
area can improve.

Confidence

Honesty and integrity

You will be meeting new people all of the
time including a wide range of public and
professional bodies. From talking to the
people you represent through to standing
up and speaking in a Council meeting, it is
essential that you are able to present your
views in a formal setting.

Respect and loyalty to fellow councillors
and officers are essential qualities and it is
important to be aware of others who might
seek to influence you in a negative way in
the performance of your duties. A positive
approach is welcomed by all those you
work with and being receptive to new ideas
brings the best results.

Excellent communication skills

Life skills

The ability to communicate is a skill a
councillor cannot do without. You will be
expected to communicate with everyone
from members of the public and officers
working at the council to the wider
community.

You do not need formal qualifications to
become a councillor, skills and experience
that best represent your community and a
passion to make a difference are what count.
Experience could include volunteering
with local groups such as involvement with
sports, scouts and schools.

Teamwork

Compassion

Councillors and officers work closely
together to bring the best outcomes
for the borough. This is in informal and
formal meetings as well as on day to day
operational matters. Both parties bring
different skills to discussions and all of
these qualities help to create a shared
vision for the Council.

Compassion is key to understanding your
constituency’s problems and is essential
to helping resolve them. You must care
about your work and your ward; you
must empathise with people and be
compassionate.
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A little
boroughcouncillor
councillor
A littlemore
moreabout
about being
being aaborough
One big question is how much time will being a councillor take up? The answer
is however much time you decide you want to spend on it. It could range from
spending a few hours a week to a few hours a day, depending on what duties you
decide to take on. Either way, your time as a councillor will be split between your
two key responsibilities; your ward and the council.

As a councillor you will find a lot of your time is taken up by your residents. You
will be their first port of call with any concerns, queries or complaints. You will
then work with council officers to address the residents’ problems and feed back
to them. You will also be there to explain council policy and procedures and make
sure they are being implemented effectively in your ward. Your responsibilities to
the council are:
• Help form policy
Your responsibilities to your ward
are:re:
• Listen to and represent the views of
the residents
• Make sure council and other services
are delivered effectively in your ward
• Try to secure extra resources for your
ward
• Help out individual ward members on
specific issues (casework)

• Help develop the council’s budget
and agree the level of Council Tax
• Make or scrutinise decisions.
These are just a few of the responsibilities
you will have at the council.
You work for the people of your ward
but you work for them together with
the council and its officers.
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Who can become a councillor?
You must be:
• 18 or over and a UK, EU or
commonwealth citizen
• Registered to vote in the borough of
Melton or for the preceding 12 months
you must have occupied as owner or
tenant, any land or premises in the
district or resided in the district or had
your principal place of work in the
district.

Political Parties
You do not have to belong to a political
party to run for election. You
can run as an independent if you
like and have no affiliation with any
party, although the majority of people
become councillors as a result
of joining a political party.

You cannot stand if you:
• Work for Melton Borough Council
• Hold a politically restricted post for
another authority
• Are bankrupt
• Have served a prison sentence, including
suspended sentences, of three months or
more within five years prior to the
election
• Have been disqualified under any
legislation relating to corrupt or illegal
practices.

If you are standing as a candidate
for a particular party then you will
need to be a member of that party’s
local organisation.

Candidates do not need any specific
qualifications. However life experience
and knowledge of your area is essential.
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Training and development
What support will you receive if you are elected?
You will receive all the information you need to deal with ward matters. This is provided
by council officers who are always there to offer advice and information to councillors
as and when they need it.
•

There is a department in the council called Democratic Services. The officers in that
department are available full time to offer support to councillors

•

After being elected you will be allocated an Officer Buddy who will offer
1-2-1 support to help you through the first weeks of being a councillor, as well as
receiving a full, structural induction process.

•

The council provides ICT support and an iPad will will be offered to enable you to
carry out your duties.

These are just a few examples of the support you will receive if you are elected. So fear
not, you won’t be doing this alone, the council is there to help.

Will you get paid for being a councillor?
There is no salary for being a councillor however you will be paid an allowance. This is
to reimburse you for your time, commitment and expenses of ward work etc. You will
also be reimbursed for travel and subsistence when on official council business
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Are you still interested in becoming a councillor?
If your answer is yes then that’s the biggest decision you will have to make and now
you’ve made it, what do you do next? Well, next comes the electoral process.
There is a long list of dates that you and your campaign term needs to be aware of in
the run up to an election.
This election timetable (on the opposite page) is strictly followed to make sure all
paperwork and preparations are completed on schedule, through to election day
and beyond.

“I became a councillor because I wanted to create a
better environment for my son to grow up in. I work full
time in a school and am passionate about making a
difference in my community and improving facilities for
young people and I am able to fit my council role around
my work and family commitments. This is a very exciting
time to be a Melton Borough councillor as we move
towards realising our commercial ambitions.”
Councillor Alison Freer-Jones - Sysonby Ward
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Activity

ELECTION TIMETABLE
Deadline

Notice of Election to be published

Friday 22 March 2019

Delivery of nomination papers to Parkside, Station Approach, Burton
Street, Melton Mowbray, LE13 1GH

Friday 22 March 2019

Last day for delivery of nomination papers 4 pm Wednesday 3 April 2019
to address above
Last day for withdrawal of candidature

4 pm Wednesday 3 April 2019

Last day for notice of appointment of
election agents

4 pm Wednesday 3 April 2019

Publication of first interim election notice Wednesday 3 April 2019
of alteration
Statement of Persons Nominated
published

By no later than 4 pm Thursday 4 April
2019

Last day for application to be included on
register of electors in order to vote in the
election

Friday 12 April 2019

Last day for requests for a new postal vote 5 pm Monday 15 April 2019
or to change or cancel and existing postal
vote or proxy appointment
Last day for new application to vote
by proxy (not postal Proxy) except for
emergency proxies

5 pm Wednesday 24th April 2019

Publication of second interim election
notice of alteration

Between Thursday 4 April and
Wednesday 24 April 2019

Notice of Poll and situation of polling
stations published

Wednesday 24 April 2019

Publication of final election notice of
alteration

Thursday 25 April 2019

Last day for notice of appointment of
polling and counting agents

Thursday 25 April 2019

First day to issue replacement postal
ballot packs in response to requests to
replace lost postal ballot papers

Friday 26 April 2019

Polling day

7 am to 10 pm Thursday 2 May 2019

Last day to issue replacement for spoilt or 5 pm Thursday 2 May 2019
lost postal ballot papers
Last day for new application to vote by
proxy on grounds of medical emergency
or employment

5 pm Thursday 2 May 2019

Last day to make alterations to the register to correct a clerical error
or to implement a count (registration
appeal) decision

9 pm Thursday 2 May 2019
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Election process and arrangements at Melton
Borough Council
Whilst a lot of the elections process is governed at a national level by the Electoral
Commission, there are some things that change from one area to another.
Nominations timescales
Notice of Election will be posted on Friday 22 March 2019
Nominations may be submitted from Friday 22 March 2019 between 9.30am and
4.30pm (excluding Saturdays, Sundays and bank holidays) until 4pm on Wednesday 3
April 2019
Nominations close at 4pm on Wednesday 3 April 2019
Understanding your electorate
You can request a copy of the Register of Electors for the ward (Parish) where you are
standing after Tuesday 26th March 2019. You can also request copies of the Absent
Voter list for the Ward (Parish) where you are standing.
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When an election is held
If there is more than one validly nominated candidate an election will be held on
Thursday 2nd May 2019 for Borough Wards. For parishes this depends upon the
number of seats that are up for election, so if the parish council has 5 seats and we
receive 6 nomination papers then an election will be held on Thursday 2nd May 2019.
If we only receive the required number of valid nomination for the Borough Ward or
Parish or Parish Ward they will be elected uncontested.
Polling day, verification of votes and the count
If the election is held, the successful candidate(s) will be elected using the ‘first past
the post’ system, where voters put a cross in a box next to their favoured candidate(s)
and the candidate(s) with the most votes in the ward, parish or parish ward is elected.
The verification of the ballot boxes will take place following the close of poll at 10 pm
onwards on Thursday 2 May 2019 at Parkside, Station Approach, Burton Street, Melton
Mowbray, LE13 1GH (formal notification will be given by the Returning Officer once
close of withdrawals has passed).
The counting of the votes for the Borough Council elections will start upon completion
of the verification of the ballot boxes (formal notification will be given by the Returning
Officer once the deadline for receipt of nomination has passed).
The Returning Officer will notify candidates and their agents of the number of
counting agents permitted to attend the verification and count (formula for number of
permitted counting agents is obtained by dividing the number of counting assistance
by the number of candidates) once the deadline for the receipt of nomination has
passed.
The Returning Officer will notify the candidates and their agents of the dates, times
and place of the opening of postal votes once the deadline for receipt of nominations
has passed.
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Frequently asked questions
Q
A

Do I have to provide a deposit to stand in a borough or parish council election?
No, not for borough and parish elections.

Q
A

Can I send my nomination papers in by post?
No, nomination papers must be delivered to the Returning Officer, by hand at
Parkside in Melton Mowbray. There are no restrictions on who can deliver them.
The important thing is that they must be hand delivered to the Returning Officer by
close of nominations (4pm on Wednesday 3 April 2019). No identification is needed
when delivering a nomination paper.

Q
A

Who can sign my nomination paper?
If you are standing for a Borough Council, you will need a proposer, seconder and
eight assentors. All of these people must be registered as an elector in the ward
where you are standing on the Register of Electors as published on Friday 1 March
2019.
If you are standing for a parish council, you will need a proposer and seconder.
Both people must be registered as electors in the parish or if the parish is warded, in
the particular ward where you are standing. The register of Electors used for
nominations is that as published on Friday 1 March 2019.

Q

I note that the signing of my candidate’s consent to nomination needs to be
witnessed. Who can do this?
There are not restrictions as to who can be a witness to your consent to nomination.

A
Q
A

Are nomination papers open for public inspection?
Nomination papers are open for public inspection from the close of
nomination until the day before election day
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Q
A

What training will I receive after election?
There will be a comprehensive induction programme which will include all the
essential training that you will need in order to carry out your role as a councillor.
In order to sit on certain committees you will receive dedicated training
beforehand as well as equalities training.

Q
A

When will the training start?
The first induction event will be held the week after the election.

Q
A

How do I get paid?
You will receive an allowance that is paid monthly directly into your bank 		
account.

Q
A

How will people in my ward know how to contact me?
You will have a dedicated page on the Council’s website with your photograph
and contact details.

Q
A

How will I know who to contact in the council should I need to?
You will be allocated an Officer Buddy who will help with 			
signposting and all matters around your induction arrangements.

Q
A

Can I get time off from work to attend council meetings?
By law your employer must allow you to take a reasonable amount of time off 		
during working hours to perform your duties as a councillor. The amount
of time off will depend on your responsibilities and the effect of your absence on
your employer’s business.
		
Q
Do I need to be able to use a computer?
A
Yes, you will be provided with an iPad for your email and to access papers in
meetings.
Q
A

How are councillors supported in making decisions?
Councillors work closely with officers on developing policy before matters reach
the decision making stage.

Q
A

When making decisions do I just need to take account of the ward I represent?
An important part of a councillor’s work is to take part in important decisions
that affect not only their ward but also the borough and a councillor needs to
recognise that they often have to take decisions that are for the greater good of
the borough.

Q

Is Melton Borough Council an equal opportunities employer and would this 		
apply to councillors?
The Council is an equal opportinities employer and as such will make
adjustments for its councillors to ensure they are able to fulfil their role.

A
Q
A

Can I be a councillor at more than one council?
Yes, it is possible to be a councillor at County, Borough and Parish level. Each
level of local government works together and covers different responsibilities
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Contact Us
democracy@melton.gov.uk
www.melton.gov.uk
01664 502502
Melton Borough Council
Parkside, Station Approach,
Burton Street,
Melton Mowbray
Leicestershire
LE13 1GH
Twitter: and Facebook: Meltonbc
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