Somerby Parish Council

Somerby Memorial Hall (SMH) Covid risk assessment for Parish Council meetings
From 6th May 2021 it is unlawful for Parish Council meetings to be held remotely. It is also unlawful
for a Parish Council to exclude members of the public from its meetings, though of course Covid
regulations may in some circumstances have the effect of excluding people.
This risk assessment has been prepared taking into account:
1.
2.
3.
4.

National Covid restrictions as at 17th May 2012
NALC advice issued 6th May 2021 for 17th May 2021 (reproduced below)
SMH’s own risk assessment April 2021 (reproduced below)
SMH’s Guide Assessment for Hirers April 2021 (also reproduced below).

Rule of Six (meeting indoors)
Parish Council members number 7. We have considered whether this is a ‘group meeting indoors’
and are uncertain, bearing in mind that the summons to attend Council operates on individual
Councillors not a ‘group’. We think it is a question of fact not law whether they attend ‘as a group’
ie. How do they actually arrange themselves in the room and interact? Therefore, we undertake:
•
•
•

Councillors will not travel together to the meeting
Councillors will enter one at a time maintaining distance
Councillors will sit a minimum of 2m apart at all times and not physically exchange
documents or other items.

They will not be like a group of people around one table in a restaurant, which would be permitted
only up to 6. In behaving as above they will not be a ‘group’, they will be distanced individuals in a
room.
Capacity of SMH
The main room is about 120 m2. Seating will be arranged to ensure minimum distance of 2m
between individuals (including members of the Council) or between groups if members of the same
household.
Whilst mindful there is no general power to exclude members of the public, the Council takes the
view that Article 2 ECHR, Covid regulations and Health and Safety law combine to allow exclusion of
any number beyond that which can achieve social distancing in the space. The Council will do this.
SMH’s own Risk Assessment and Guide Assessment for Hirers April 2021
We have reviewed these documents. We understand them and believe they contain sound
assessments and effective mitigating actions. We will comply with them.
Parish Council actions
Many of the actions are for the SMH Committee to take, but the Parish Council will do the
following:
1. Clerk to liaise with SMH Committee prior to the meeting about:
• Cleaning regime before and after our meeting.
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•

2.
3.
4.
5.

6.
7.
8.
9.

Any equipment or other items provided, such as sanitizer and wipes, and/or any
which we should provide.
• Check that the described signage, tapes etc. are in place at the building.
Agenda to include questions and instructions as per 5. Below (including please do not attend
if positive test, symptoms).
Clerk and Chair will attend in good time before the meeting to ensure signage, entrances
and furniture are suitably arranged.
Name and contact numbers of attendees will be obtained and retained for 21 days.
Before opening the meeting, the Chair will:
• Ask whether anyone present has tested positive for Covid in the last 7 days or has
Covid symptoms.
• Remind everyone to use hand sanitizer on entering and leaving, maintain social
distancing, use the one-way system, use toilets one at a time, avoid touching their
faces, wear masks/visors unless actually speaking.
Not physically exchange papers, pens or other items.
After the meeting and before leaving ensure frequently-touched surface (handles, doors
etc.) are wiped down.
Not use the kitchen.
Monitor National and any Local guidance/regulations in case of change.

Cllr Carl Powell
Chairman
Somerby Parish Council
17th May 2021

SUPPORTING DOCUMENTS
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NALC advice issued 6th May 2021
CORONAVIRUS — INFORMATION FOR LOCAL COUNCILS
ABOUT
This page has been created to provide local (parish and town) councils with information about the
coronavirus. It should not be used as a substitute for government advice. However, some practicalities are
specific to local councils, where we hope this information will help you plan and manage your risks. If you
would like further advice and support on any of these topics for your local council, please contact your local
county association.
ANNOUNCEMENT
Following the High Court Judgment on remote meetings, without further legislation there are no definitive
answers and NALC is taking the approach of advising the safest course for local councils taking into account
both Covid laws and local government law.
The current position is unsatisfactory and will cause huge problems for many of the 10,000 local councils in
England, which the sector will address in its usual professional way and in the best interests of residents.
It is clear that the legal position is that local councils need to meet face-to-face, rather than remotely, and be
open to attendance in person from the public.
As we have advised previously in our guidance on preparing for the possible return to face-to-face meetings,
local councils should take steps to address this issue through measures such as delegation to clerks,
deferring controversial decisions or holding meetings later in the year, after the 21 June roadmap date.
Any face-to-face meeting should be held in line with restrictions and public health advice in place at the
time. So, in practical terms, local councils will have no choice but to control the numbers of people physically
in the meeting room at any one time in order to comply with the Government’s Covid restrictions.
We are currently advising local councils not to meet before 17 May because of Covid regulations and the
roadmap.
If a meeting is necessary, local councils must conduct a risk assessment of any available venue and you can
find details of how to in the Managing Facilities and Public Spaces section.
In light of the risk assessment, it is advised to set out in the agenda the arrangements for safely meeting (for
example social distancing, wearing of masks and hand sanitising and other measures) and the number of the
public that can be accommodated.
If there is a large influx of the public for a meeting which exceeds the room’s safe capacity as stated on the
agenda, then the permitted number of attendees should not be exceeded. Local councils should manage as
they would usually any disruptive behaviour or health and safety risks.
If the assessment is that the room cannot hold a safety meeting and no other venue is available or there is
no outside space then, the local council will need to take appropriate mitigating actions including delaying
meetings until after 21 June.
The meeting notice should also set out any arrangements for live streaming and making the meeting
available for the public to observe proceedings and encourage the public to watch remotely.
Councils may also want to encourage members of the public to make written representations on issues
rather than attending in person.
This summary and further information are set out below in the Preparing for the return to face-to-face
meetings section.
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NALC summary position and guidance on return to face-to-face local council meetings
Following the High Court Judgment on remote meetings, without further legislation there are no definitive
answers and NALC is taking the approach of advising the safest course for local councils taking into account
both Covid laws and local government law.
The current position is unsatisfactory and will cause huge problems for many of the 10,000 local councils in
England, which the sector will address in its usual professional way and in the best interests of residents.
It is clear that the legal position is that local councils need to meet face-to-face, rather than remotely, and be
open to attendance in person from the public.
As we have advised previously in our guidance on preparing for the possible return to face-to-face meetings,
local councils should take steps to address this issue through measures such as delegation to clerks,
deferring controversial decisions or holding meetings later in the year, after the 21 June roadmap date.
Any face-to-face meeting should be held in line with restrictions and public health advice in place at that
time. So, in practical terms, local councils will have no choice but to control the numbers of people physically
in the meeting room at any one time in order to comply with the Government’s Covid restrictions.
We are currently advising local councils not to meet before 17 May because of Covid regulations and the
roadmap.
When calling a meeting, local councils must conduct a risk assessment of any available venue and you can
find details of how to in the Managing Facilities and Public Spaces section.
In light of the risk assessment it is advised to set out in the notice of the meeting and the agenda, the
arrangements for safely meeting (for example social distancing, wearing of masks and hand sanitising and
other measures) and the number of the public that can be accommodated.
If there is a large influx of the public for a meeting which exceeds the room’s safe capacity as stated on the
agenda, then the permitted number of attendees should not be exceeded. Local councils should manage as
they would usually any disruptive behaviour or health and safety risks.
If the assessment is that the room cannot hold a safety meeting and no other venue is available or there is
no outside space then, the local council will need to take appropriate mitigating actions including delaying
meetings until after 21 June
The meeting notice should also set out any arrangements for live streaming and making the meeting
available for the public to observe proceedings and encourage the public to watch remotely.
Councils may also want to encourage members of the public to make written representations on issues
rather than attending in person.
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SOMERBY MEMORIAL HALL RISK ASSESSMENT APRIL 2021
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